
Ref:BOD/HR-011/2020 Date:09/03/2020

RECRUITMENTNOTICE:

Applicationsareinvitedfrom eligiblecandidatestofillupforthefollowingvacancies

Sl.

No
Position

No.of

post

Qualification

1 ChiefOperatingofficer 1

Graduate/PostGraduate

Workingexperienceofatleast5years

FluencyinLocallanguageandEnglish(oral/written)

Basicknowledgeofcomputer

Age:25-40yrs

2 Operatingofficer 1

Graduate

Workingexperienceofatleast2years

FluencyinlocallanguageandEnglish(Oral/Written)

BasicknowledgeofComputer

Age:22–35yrs

3 Accountant 1

Graduate(B.Com desirable)

Workingexperienceofminimum 3years

Knowledgeinbasicaccounting

ShallbeproficientinMSword,Excel

KnowledgeofPayrollaccountingdesirable

Age:20-32yrs

4 AdministrativeAssistant 2

AnyGraduate

Workingexperience2years.Freshercanalsoapply

Knowledgeofcomputer(msword,excel)

Age18-32yrs

5 Clericalstaff 3

10+2

ProficiencyinBasicComputerknowledge

Age18-30yrs

6 Receptionist 1

10+2

ProficiencyinBasicComputerknowledge

Age18-30yrs

7 BusinessDevelopmentAgent 15

VIIIabove

Age25-45yrs

FluencyinLocallanguage



8 CommunityMobilizer 4

Graduate

Desirable:havingworkexperienceinNGO

BasicComputerKnowledge

EnglishwithLocallanguagepreferable

Age:22-40yrs

*SalaryasperKhankho-lom Producercompanypayrule.

Pleasevisitwww.khankholompc.com orcontactthefollowingforfurtherdetails.

1. 6909582939

2. 9366514274

3. 8732012515

Lastdateofform submission:23thMarch2020

FormsAvailableatMoria-Digitech,TuibongOppositetrafficpostfrom 11/03/2020

HRDepartment

Khankho-Lom ProducerCompanyLimited


